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	Local Government Pension Scheme – membership information	

Fill in this form if:

· You’ve started a new job and your employer has automatically put you into the Local Government Pension Scheme (LGPS), or
· You already work there and have been auto-enrolled into the LGPS.

You must provide either a digital or handwritten signature in section 7 for the form to be accepted. 

Part A – Information about you

Section 1 – Personal Details

	Question
	Answer

	Surname
	

	First names(s)
	

	Title
	

	Previous surname(s)
	

	Date of birth*
	

	National insurance number
	

	Address
	

	Post Code
	

	Home email address
	

	Mobile phone number
	

	Home phone number
	

	Work phone number
	



* Please send us a photocopy of your birth certificate or passport and sign it to confirm it’s a true copy of the original.

Section 2 - Partnership status

	Question
	Answer Yes/No

	Single
	

	Married
	

	Registered civil partner
	

	Cohabiting partner (unmarried)
	

	Divorced
	

	Widow/ Widower
	





Section 3 – Current employment details

	Question
	Answer Yes/No

	Employer
	

	Job title
	

	Payroll number (if known)
	

	Start date
	

	Date became a member of the LGPS (if different to start date)
	



Part B – Previous jobs and public service pension rights

In the next sections, please give details of all your past jobs in the LGPS, and any membership you’ve had in other public service pension schemes. The law says you must give full and accurate information about any rights you have in the LGPS (England and Wales). You must also tell us about any rights in other public service pension schemes (including LGPS in Scotland and Northern Ireland).

Section 4 – Previous membership of other public service pension schemes

Please list any times you were a member of a public service pension scheme. This includes work as a civil servant, judge, NHS worker, local government worker in Scotland or Northern Ireland, teacher, fire and rescue worker, police officer in England, Wales or Scotland, or a member of the armed forces.

	Scheme
	Name of scheme
	Date from
	Date to

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	



Section 5 – Previous LGPS membership

Please list all the jobs you’ve had with employers that were part of the LGPS in England and Wales.

	Employer
	Name of employer
	Name of the LGPS Pension Fund
	Date from
	Date to

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	



Your previous LGPS deferred refund or deferred pension might be automatically joined with your current pension account in some situations. Please see the attached ‘Frequently asked questions’ for more details.


Section 6 – LGPS membership before 1 April 2014 

If you’ve LGPS membership only from before 1/4/2014, and you haven’t had a break of more than 5 years from any public service pension scheme, you can choose to be treated as if you were an active member on 31 March and 1 April 2014. Please read the attached ‘Frequently asked questions’ and tick the box to show your choice.

	Question
	Answer Yes/No

	I want to be treated as an active member on 31 March and 1 April 2014
	

	I don’t want to be treated as an active member on 31 March and 1 April 2014
	



Section 7 – Declaration

· I confirm that the information I have given is correct and complete to the best of my knowledge.
· I give permission for the administrators of my previous LGPS benefits to share full details of my pension rights with the Pensions Service, West Northamptonshire Council. *

*Delete if it doesn’t apply to you.

A digital or handwritten signature is required in section 3 for this form to be accepted. 

	Question
	Answer

	Name
	

	Signature (only required if form is returned by post or email)
	

	Date
	




The Cambridgeshire Pension Fund and Northamptonshire Pension Fund are responsible for looking after your personal information under data protection laws. This means we keep your data safe and only use it when we need to provide pension services.

Sometimes we must share your information with other organisations so we can meet our legal duties. We only share it when it's necessary and appropriate.

You can find more details about: 
•	how we use your data
•	who we share it with
•	what your rights are 

on the ‘How we look after your data’ page on our website.

If needed, this information is available in other formats and languages.
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Which sections do I need to complete?
You must always fill in sections 1-3 in Part A and section 7. If you’ve any previous LGPS benefits, you must also fill in section 5, and section 4 and/or 6 if they apply to you. 

Where do I send the completed form?
After you’ve filled in and signed the form, you can return it in one of these ways:
1. upload it securely to your online pension account
2. scan and email it to pensions@westnorthants.gov.uk if you can, please password protect any documents that include personal information
3. post it to:
Pensions Service
West Northamptonshire Council
One Angel Square
Angel Street
Northampton
NN1 1ED

Why should I access my online pension account?
By registering for your online pension account, you can:
· see your pension statements in a simple, easy‑to-understand format.
· use a retirement‑planning tool to set your goals and check if you’re on track.
· use calculators to see what happens to your pension if you leave the LGPS or retire early.
· update your personal details
· tell us who you want to receive any death benefits.

How will I get my pension documents?
Whenever we can, we’ll send your letters and documents by email or upload them to your online pension account. If we upload something to your account, we’ll send you a message to let you know. If you don’t use the internet or can’t access your pension account online, you can ask to stop receiving information electronically. Just write to us or send us an email to opt out.

[image: q r code takes you to the sign up for your online pension account page]How do I register for my online pension account?
· click the ‘Sign up’ button at the top of the home page, or
· scan the QR code with the camera on your mobile or tablet.

If you need help, the ‘Support’ section of our website has a page on help signing up or logging in. Or you can email MyPension@westnorthants.gov.uk

Do I need to nominate my partner to get a survivor’s pension?
No. Since 1 April 2014, you don’t need to nominate a cohabiting partner for them to receive a survivor’s pension.
However, when you die, your partner will need to prove that you were living together and financially dependent on each other. More details about the requirements are available on our website.

When will my previous LGPS benefits automatically be combined with my new active pension account?
Your previous LGPS benefits will be joined to your new account if:

For membership after 31 March 2014 only:
· You’ve a deferred refund (from post 2014 membership) and the break between your jobs is 5 years or less.
· You’ve a deferred benefit (from post 2014 membership), unless you choose to keep your benefits separate.

For membership from both before and after April 2014
· You’ve a deferred refund that includes both pre 1/4/2014 and post 31/3/2014 membership, and the gap between your jobs is 5 years or less.
· You’ve a deferred benefit covering both periods of membership, unless you choose to keep your benefits separate. If the break in active membership in a public sector pension scheme is less than 5 years, your pre-2014 membership will be added to the final salary part of your new pension. If the gap is more than 5 years, the pre‑2014 membership will be converted into a cash transfer value, which will then buy pension in your new account.

Pre 1/4/2014 membership only:
· You’ve a deferred refund for membership before 1 April 2014; the transfer value will be used to buy pension in your new active pension account.
· You’ve a deferred benefit and you haven’t had a break of more than 5 years in any public service pension scheme; you can choose to be treated as if you were still an active member on 31 March and 1 April 2014. If you do this, your pre-2014 membership will count as final salary benefits and be added to your new pension account.

What is a pension account?
A pension account is a long‑term savings plan that helps you build up money for your retirement. It’s tax‑efficient and is designed to give you an income when you stop working. Since 1 April 2014, you build up a separate pension ‘pot’ for each local government pensionable job in England and Wales, based on 1/49th of the pensionable pay you earn each year. 

Why do you need information about my membership in other public service pension schemes?
We need this information to check whether you still qualify for the final salary protection on your LGPS benefits built up before 1 April 2014.

The rules say that you can only keep this protection if you haven’t had a break of more than 5 years in any public service pension scheme. So, we ask about your other scheme memberships to confirm whether you meet this requirement.
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