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Local Government Pension Scheme – POA payroll update form


To register a Power of Attorney, this form should be completed by either:

· the scheme member (donor), or

· the registered Attorney(s) 

Section 1 – The Scheme Members Details

	Question
	Answer

	Full name
	

	Previous surname(s)
	

	Date of birth
	

	National insurance number
	

	Payroll Number
	

	Address (if you are telling us about an address change, confirm the address we currently have on your pension record)
	


Section 2 – The Attorneys Details
	Question
	Attorney 1
	Attorney 2

	Title
	
	

	Full name
	
	

	Previous surname(s)
	
	

	Address
	
	

	Phone Number 
	
	

	Email Address
	
	


Section 3 – What address do you wish future correspondence to be issued to:

	Question
	Answer Yes/No

	Scheme Members Address
	

	Power of Attorney 1 Address 
	

	Power of Attorney 2 Address
	

	Scheme Members New Address

Please complete the below section
	


	Question
	Answer

	Scheme Members New Address
	


Section 4 – Current bank or building society account details

Please confirm the scheme members bank or building society account details that we hold on record.

	Question
	Answer

	Name(s) of account holder(s)
	

	Name of bank or building society
	

	Address of bank or building society
	

	Sort code
	

	Account number (8 numbers only)
	

	Building society roll number / reference *
	


* Only applicable in certain circumstances.

Section 5 – New bank account or building society details

This section only needs to be completed if you are changing the bank account for future payments.
	Question
	Answer

	Name(s) of account holder(s)
	

	Name of bank or building society
	

	Address of bank or building society
	

	Sort code
	

	Account number (8 numbers only)
	

	Building society roll number / reference *
	


* Only applicable in certain circumstances.

Section 6 – Supporting document
We require an accompanying document to register the Power of Attorney. Please confirm which document you will be supplying a photocopy of:
	Question
	Answer Yes/No

	Full Power of Attorney Document
	

	LPA online access code
	


Section 7 – Declaration

This must be completed in all circumstances.

· I/We ask that you make the requested change(s) and I/we have included copies of the necessary documents to make this request.

· I/We understand that:

· The Pensions Service cannot be held responsible if this form is completed incorrectly and that an incomplete or incorrectly completed form may delay this request.

· That it may take up to 10 working days to update the pension record with the requested change(s).

Declaration 1 –to be completed by the scheme member if the scheme member has requested the Power of Attorney registration

	Question
	Answer

	Name
	

	Signature (only needed if the form is returned by post or email)
	

	Date
	


Declaration 2 –to be completed by the registered Attorney(s) if the member does not have capacity to complete the form
	Question
	Attorney 1
	Attorney 2

	Name
	
	

	Signature 
	
	

	Date
	
	


The Cambridgeshire Pension Fund and Northamptonshire Pension Fund are responsible for looking after your personal information under data protection laws. This means we keep your data safe and only use it when we need to provide pension services.

Sometimes we must share your information with other organisations so we can meet our legal duties. We only share it when it's necessary and appropriate.

You can find more details about: 

· how we use your data

· who we share it with

· what your rights are 
on the ‘How we look after your data’ page on our website.
If needed, this information is available in other formats and languages.
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